
ST. MARK'S CHURCH BROOMHILL SHEFFIELD 

CONDITIONS OF REGULAR HIRE 2015 

 

1. The person by whom the booking or registration form is signed is deemed to be the hirer or, 

where an organisation is named, that organisation shall be deemed to be the hirer and shall be 

jointly liable with the person signing on its behalf. 

 

2. Application for hire shall be made by the hirer completing, including signing and dating, the 

booking form and returning it to the Bookings Secretary. 

 

3. On receipt of references, the application will be considered and if approved you will receive a 

copy of the registration form to sign. The church shall reserve the right to refuse any application. 

 

4. The hirer is entitled to use the premises only on the date(s) and between the time(s) specified 

on the Booking Form and not at any other time. 

 

5. The hirer shall leave the premises in a clean and tidy condition and place any furniture in the 

manner in which it was found.  Any breakages, whether to the premises, fixtures and fittings, 

furniture or kitchen equipment must be reported and appropriate recompense paid. 

 

6. The Church will not be responsible for the theft, loss or damage, to any property brought on to 

the premises by the hirer or any other person. 

 
7. There must be no smoking on Church premises. 

 

8. The hirer shall not use additional lighting and not fix any cabling without consent. 

 

9. The hirer must be acquainted with all fire exits, extinguisher positions and emergency exit 

procedures. You will receive a copy of this information. 

 

10. Any accident on the premises should be entered up in the accident book in the Church 

Lounge. The first aid kits are located in the Upper Room and downstairs kitchen. 

 

11. You must comply with the policy of the Church in regard to the care and protection of 

children and young people. A copy of this policy will be given to you. 

 

12. In the event of any emergency, please contact either the Vicar (vicarage next to the church) or 

the Churchwardens : telephone numbers on the notice board in the foyer and in the Upper room. 

 

13. Hire Charges and System of Payment : Organisations are asked to pay monthly within 28 days 

of the invoice.  Any cheques should be payable to St Mark’s P.C.C. The payment should be sent to 

the Bookings Secretary, c/o 4 St Mark’s Crescent Sheffield S10 2SG. Failure to make the 

appropriate payment will be deemed a breaking of contract. 

 

14. Advice re Cars We advise that anyone parking a car in the church car park or around 

church should not leave any valuables/radio in the car. The area is very vulnerable to car theft.  

The named hirer shall receive the code for the car park padlock in order to open the barrier.  

This number must not be passed on to others.  If meeting in the evening, the barrier may be left 

open during the period the group is meeting, but must be put down and locked at the end of the 

evening.    

 

15. Locking up If you are a key holder you are responsible for ensuring that all light/heaters are 

off and the church securely locked up when you leave. When there is another group in the 
building, please liaise with them. 

 


